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PART 7-POSITION DESCRIPTION 

22. List the major duties and responsibilities to be performed while on the mobility assignment.  Attach an

accurate current description of the position being filled through the IPA assignment.
Major Duties:  At least fifty percent of this position will be dedicated to managing cooperative grant agreements as a Project Officer.  In that role, 
the following duties are likely to be required of the staff position: 

1. Assists with, oversees, and manages assigned EPA cooperative and interagency agreements with Puget Sound tribes and local governments, non-profit 
organizations and federal agencies to achieve identified project and program goals related to protecting and restoring the ecological health and beneficial
uses of the greater Puget Sound ecosystem.  The position will manage cooperative and interagency agreements, which require Project Officer training and
certification, as well as substantial interaction and support roles from the respective EPA Project Officer.  This will require that the Project Officer provide 
recipient programs with relevant and timely information and guidance, which will be coordinated with other appropriate EPA programs and the Grants and 
Interagency Agreement Unit.

2. Member of the Puget Sound Federal Task Force Team, Tribal Team and Habitat Team providing support, advice and facilitate of technical collaborative
efforts to advance Puget Sound protection and recovery. 

3. The position will also assist EPA staff to interact more effectively with Puget Sound efforts in the assigned geographic focus areas and will make efforts to
coordinate EPA activities related to similar or supporting activities of other federal, State, Tribal and local government agencies.

4. In assisting and advising federal partners, Tribes and local governments, the incumbent actively reaches out, engages, and involves relevant EPA technical 
and programmatic staff to ensure projects have timely, expert, highly informed, topical information on environmental programs, initiatives, and science and 
that funding agreement and EPA programmatic goals are met. 

5. As needed, may participate in a Request For Proposal evaluation process.  The position may assist in the review and selection of cooperative agreements 
and in the preparation of formal application materials, and in the negotiation of award agreements and work plan tasks and products with successful
grantees.  The position may also assist grantees with subaward RFP processes.

6. Serves as Project Officer, including ensuring post-award monitoring of agreements to verify deliverables include information about both outputs and 
outcomes.  As a Project Officer, the position oversees and manages cooperative and interagency agreements with  local and tribal governments, non-profit
organizations and federal agencies and assists in the development and implementation of related environmental work plans as assigned.  Prior to and during
the period of performance, the position works closely with relevant EPA technical and programmatic staff to ensure that recipients have timely, expert,
highly informed, topical information on environmental programs, initiatives, and science relevant to their projects, and (b) the outputs, outcomes, and 
environmental and programmatic results of the funding agreement and program are met in an effective, efficient, and technically sound manner. 

7. Serves as staff bridge between EPA staff with relevant programmatic and/or technical expertise and grantees and provides information about the projects 
and progress to relevant EPA staff/managers.  The position coordinates EPA Region 10 activities related to assigned cooperative and interagency 
agreements and actively promotes closer integration of EPA program activities through these efforts.  The position ensures that participating staff and
affected program managers are kept informed of  activities, policies, and goals pertaining to federal agencies, Tribes and local governments in the assigned 
thematic or geographic focus areas and that participating staff and managers are aware of progress and additional actions that are required. Develops fact
sheets on their funding agreements and respective progress. 

8. Participates on EPA technical, topical, or organizational teams as appropriate and as assigned.  Depending on individual expertise and scope of assigned
projects, the position contributes to assigned team functions including communication, information and program development and team reporting. 

PART 8-EMPLOYEE BENEFITS 

23. Rate of Basic Pay

$1  (12-month salary + benefits)

(EPA will reimburse 100% of salary/benefits)

24. Special Pay Conditions (Indicate any conditions

that could increase the assigned employee's

compensation during the assignment period)

Assignee is eligible for state step increases and cost

of living increases.
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25. Leave Provisions (Indicate the annual and sick leave benefits for which the assigned employee is eligible.

Specify the procedures for reporting, requesting and recording such leave)

Provisions:  The employee will receive benefits in accordance with Washington State Department of Personnel regulations. 

Procedures:  The reporting, requesting, and recording of leave will be done in accordance with Ecology and Washington State Department of Personnel regulations 

through the Ecology supervisor.  The EPA supervisor will be notified of leave requests via email and will reply with approval or denial.  Employee will receive leave 

benefits in accordance with Washington State Department of personnel regulations.  Employee reviews will be coordinated between the EPA supervisor and Ecology 

supervisor, and processed through Ecology�s Human Resources Office. 

PART 9-FISCAL OBLIGATIONS 

Identify, where appropriate, the office to which invoices and time and attendance records should be sent. 
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26. Federal Agency Obligations (If paying more than 50

percent of a Federal employee's salary beyond a 6-month

period, specify rationale for cost-sharing decision.)

For the duration of this agreement (01-08-2022 thru  

01-07-2023), EPA will reimburse Ecology for 100% of the

employees basic pay and benefits as follows:

From 01/08/2022 to 01/31/202

Basic Salary:  $6,160.00 per month 

Benefits:      $2,096.00 per month 

  Total:       $8,256.00 per month 

From 02/01/2022 to 06/30/2022

Basic Salary:  $7,957.00 per month 

Benefits:      $2,435.00 per month 

  Total:      $10,392.00 per month 

From 07/01/2022 to 12/31/2022

Basic Salary:  $7,957.00 per month 

Benefits:      $2,590.00 per month 

  Total:      $10,547.00 per month 

From 01/01/2023 to 01/07/2023

Basic Salary:  $1,888.00 per month 

Benefits:      $1,445.00 per month 

  Total:       $3,333.00 per month 

EPA will reimburse Ecology upon receipt of each billing 

for work performed by the assignee, but not more 

frequently than monthly.  At the end of this agreement, 

EPA will reconcile IPA costs with Ecology.  EPA will 

send reimbursement to: 

Washington State Department of Ecology 

Cashiering Section 

P.O. Box 47611 

Olympia, WA 98504-47611 

POC: Rob McKaque  

EPA will provide office space and equipment such as 

computer and phone as necessary for Ms. Diane Hennessey 

to perform the tasks of this IPA agreement.  EPA will 

provide Ms. Hennessey with a webmail account and assess 

if network access is necessary.  If network access is 

necessary EPA will provide Ms. Hennessey with the means 

and training necessary to access the EPA computer 

network. 

27. State or Local Government Agency Obligations

Ecology shall be responsible for paying the employee�s 
basic salary and benefits. 

EPA shall be billed not more frequently than monthly 
for the employee�s salary and fringe benefits as noted 
in Part 9, Section 26. 

Bill will be sent to: 

US EPA 
RTP Finance Center 
109 T. W Alexander Dr. 
Mail Drop D143-02 
Durham, NC  27711 

PART 10-CONFLICTS OF INTEREST AND EMPLOYEE CONDUCT 










